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Deputy Director for Finance and Administration 

No. Candidate's name, 

surname 
Evaluation criteria Total score 

(maximum 

100 points)

Comments Decision for Interview

Relevant studies and 

professional qualifications, 

in line with the ToR 

requirement (finance, 

accounting, economics, 

management, public 

administration), including 

professional certifications (if 

applicable) – maximum 15 

points

Relevant 

professional 

experience of at 

least 7 years in the 

financial-

accounting, 

administrative 

and/or operational 

management – 

maximum 20 

points

Demonstrated 

experience in 

managing budgets, 

financial reporting 

and administrative 

processes, at 

organizational level 

and/or in project 

management – 

maximum 20 points

Experience working 

with external 

funding, including 

European Union 

funds – maximum 

15 points

Language skills, in 

accordance with the ToR 

requirements (Romanian, 

English and Russian; Polish is 

an advantage) – maximum 

10 points

Ability to develop, 

adapt and 

implement internal 

financial and 

administrative 

procedures, 

including policies, 

regulations and 

instructions – 

maximum 10 

points

Managerial and 

leadership skills, 

including organizing, 

planning, 

coordinating and 

managing teams 

and/or complex 

processes – 

maximum 10 points

Evaluator:

(name, surname, position, 

signature)
Date:


